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Criteria
The Department of Education have guidelines defining a needy student and the indications of inadequate financial means in order to assist the Principal in approving applications for the School Book Grant.

These guidelines are printed on the reverse of the Application Form.


Communication
Information regarding the schools policy regarding the book grant should be communicated by way of an email to parents in the summer communication in June.  All this information is also available to download on the school website.

“A limited fund is available to support Qualifying Students who for genuine family hardship reasons are unable to purchase some or all of their text books.  Application forms (available from the main office) detail the criteria for eligibility to apply for the grant and must be returned to the Principal for consideration before 17th June.”


Applications
Application forms are available from the reception office and are usually printed on purple paper.  (Copy attached).

[bookmark: _GoBack]Applications for the school-books grant scheme should be received before the 17th June each year to allow the principal/deputy principal to assess each case for eligibility and approval.  All forms must be completed in full and accompanied with supporting documentation as requested.

This means that parents would need to make enquiries and submit applications in June for the attention of the principal/deputy principal.


Authorisation
The principal/deputy principal will assess each case and must authorise his/her approval by signing the forms.

The forms will then be returned to the accounts office for processing.






Book Vouchers
We currently operate a School-Book voucher system whereby vouchers are provided towards the purchase of school books from an assigned book shop, in our case it is Barker and Jones.

The vouchers will be issued to each successful applicant and can be redeemed at Barker and Jones.

Barker and Jones have been notified in advance what items can be redeemed against the voucher, i.e. School Books only.

We will issue a generic letter with each voucher clearly setting out the terms and the cut-off date of the scheme.

Vouchers will have to be redeemed prior to the 30th September at which point they become null and void.  

Once all the vouchers have been redeemed, or at the agreed cut-off date, Barker and Jones will invoice the school, detailing each voucher and the value redeemed.

 The following table is a guide only to the value of the vouchers issued:

	1st Year
	€200 

	2nd Year
	€150

	3rd Year
	€75

	5th Year
	€200

	6th Year
	€75



Allocation of funds by way of assistance depends on the number of students eligible for support, the course being followed by the student and the level of the grant which the school receives.

Assessment and authorisation of all claims should be made on the same day to ensure distribution of the fund is made as fairly as possible. 
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